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Message from Olga Garay, Executive Director

As DCA launches its much awaited community-based cultural master planning process, the staff and I have taken
important steps to revise DCA’s grant making policies and processes. Please read the attached guidelines carefully. We
have preliminarily made changes (some in collaboration with other arts agencies) to revolutionize application systems,
standardize application questions, offer new options for operational support, integrate and categorize DCA’s youth arts
categories into DCA’s primary Cultural Grant Program, open new dialogues, anc? offer special initiatives so tgat local arts
organizations can seek different or multiple opportunities.

Please call the Cultural Grant Program staff with any questions. We look forward to your proposals and partnership
services as we build the capacity of Los Angeles arts.

Department of Cultural Affairs (DCA)
Olga Garay, Executive Director
Joe Smoke, Cultural Grants Program Director

Cultural Grants Program Staff

Michelle Berne, Grants Manager

Elizabeth Morin, Grants Manager

Sherlan Abesamis, Grants Associate

Brandy Maya Healy, Grants Associate

Don Lee Gaudino, Accounting Clerk II for Grants

Cultural Grants Program Contact Information
213.202.5566

213.202.5515 FAX

dca.grants@lacity.org

Application Deadline for DCA’s 2009-2010 Grant Cycle
Postmark deadline: Friday August 15, 2008

Mail grant applications to: )
Cultural Grants Program, Department of Cultural Affairs

201 North Figueroa Street, Suite 1400, Los Angeles, CA 90012
Or hand-deliver applications to our offices Monday through Friday
between 8:30am and 5:30pm

Typing Your Application Online
Read each section carefully in order to understand and acknowledge all relevant information.

DCA’s online application forms are found in Section 2. Be sure you have the latest version of Adobe Acrobat Reader
when working on the DCA grant application; you can download it at www.adobe.com. Type and print your application on
the computer, then mail in your completed hard copies.

Even though saving the forms is possible, it is still a good idea to draft your answers in a separate document, then cut,
paste, and edit as you complete your application.



Start early! The connection to DCA’s online system tends to get overloaded the last week before each deadline.

The DCA Grant Program staff will help troubleshoot technical issues to the best of our ability. However, some forms may
not work appropriately on older model computers.

All scanned and approximated forms will be accepted.
Printing and Submitting Your Application

DCA’s process requires you to print, collate, and mail us 8 sets of your paper materials and one artistic work sample.
Review the Submission Checklist in Section 3 (page 12) and follow the instructions to submit a complete package.

Cultural Grants Workshop Schedule

Monday July 14, 2008, 6:00-8:00pm

Eagle Rock Branch Library, 5027 Caspar Avenue, Los Angeles, CA 90041
Serving Council Districts 1, 4, 9, 13, 14

Organization and/or Festival Applicant Appointments with DCA Staft*

Wednesday, July 16, 2008, 1:00pm — 6:00pm

Department of Cultural Affairs, 201 N. Figueroa Street, Suite 1400, Los Angeles, CA 90012

Serving Council Districts 1-15

*Reservations required. Please email dca.grants@lacity.org. These sessions offers 12 private appointments of 30
minutes each for personal attention. Reserve your space(s) early if you desire one-on-one assistance.

Wednesday July 23, 2008, 6:00 — 8:00pm
Mid-Valley Regional Branch Library, 16244 Nordhoff Street, North Hills, CA 91343
Serving Council Districts 2, 3, 6, 7, 12

Saturday July 26, 2008, 10:00 am — 12:00 pm
Special focus on festival organizations
Barnsdall Gallery Theater, 4800 Hollywood Blvd., Hollywood, CA 90027

Wed, July 30, 2008, 3:00-5:00pm

Baldwin Hills Library

2906 S. La Brea Ave., Los Angeles, CA 90016
Serving Council Districts 1-15

Thursday July 31, 2008, 6:00 — 8:00pm
San Pedro Library, 931 S. Gaffey Street, San Pedro, CA 90731
Serving Council Districts 8, 9, 10, 11, 15

Saturday August 2, 2008, 12:00 — 2:00 pm
Venice Abbot Kinney Branch Library, 501 S. Venice Blvd., Venice, CA 90291
Serving Council Districts 3, 5, 8, 10, 11

All DCA Grants Program guidelines, application forms, and general information are available as printed materials

at DCA'’s instructional grant workshops. Additionally, the following special advice is available at workshops :

Detailed Information about DCA’s Panelist Scoresheets

Technical Assistance

Information about Other Arts Funding Institutions and Opportunities

Budget Samples

glﬁllﬁregardmg City Council Districts Geography, Population Demographics, Service Needs and Competitive
allenges

= (City of Los Angeles Maps




About DCA

The Department of Cultural Affairs (DCA) serves as a leader to generate and support high quality arts and cultural
experiences for Los Angeles residents and visitors. DCA advances the social and economic impact of the arts and assures
access to arts and cultural experiences through grant making, marketing, public and community arts programming, arts
educaltion, and creating partnerships with artists and arts and cultural organizations in every community in the City of Los
Angeles.

DCA grants $3.4 million annually to over 300 artists and nonprofit arts organizations and awards the Artist-in-Residence
(A.LLR.) and City of Los Angeles (C.O.L.A.) Individual Artist Fellowships. The Department provides arts and cultural
programming in its numerous Neighborhood Arts and Cultural Centers and Theaters, and creates several arts and
education programs for young people. It directs public art projects and manages the City’s Arts Development Fee, % for
Arts Program, Art Collection, and Murals Program. DCA markets the City’s cultural events through development and
collaboration with strategic partners, design and production of creative promotional materials, and management of the
culturela.org website.

DCA’s Cultural Grants Program Objectives

= To enhance the City’s arts and cultural infrastructure and delivery system by providing operational and artistic
proj efc{.support to established and emerging nonprofit arts organizations, individual artists, and arts education
specialists

" T% support an array of high quality organizations and artistic projects that foster active participation in the diverse
cultural life of the City

» To support organizations and artistic projects that affirmatively develop and empower culturally diverse
contrfgutions, participation, and intercultural exchange

= To encourage and support organizations and artistic endeavors that ensure the arts have broad geographic
dispersion in the City

= To support exemplary business planning, practices, and programs for all types of audiences

New and General Instructions

This on-line publication provides information and application forms for non-profit arts organizations as well as non-profit
organizations that produce cultural festivals. Eligible organizations may apply for a grant from DCA for operational or
project support during fiscal year 2009-2010 (July 1, 2009 - June 30, 2010). We hope these guidelines will be helpful in
developing your proposal. At the time they were uploaded, this information was checked for accuracy. However, please
be aware that changes may occur. We urge you to attend a workshop to learn about any changes.

Guidelines and applications for individual artists - City of Los Angeles (COLA) fellowships and the Artist-In-Residence
(AIR) program - will be available this fall.

What’s New or Emphasized
= Small and mid-sized organizations may now apply for either operating or project support. Large budget
organizations may a%)l?/_ only for project support._ ] ) )
= Your organization’s California Cultural Data Project profile, printed as an excerpt in DCA’s funder
format, Is a required element. Go to www.caculturaldata.org to create your profile before you fill out the
attached DCA’s narrative application
" Dczﬁ\o%rant application instructions and forms are available on-line only. DCA phased out printed booklets
in .
= Section 4 of the attached on-line information is writable, savable and Printable. This system is most
compa%tible with PCs. All applicants should install the latest version of Adobe Acrobat Reader to ensure
ease of use.
= Non-profit organization applications, regardless of budget size, are accepted in Even and Odd year cycles
for 2-year scores. This is a change from DCA’s prior system when Large Budget Organizations applied
every three years.
* Organizations that receive a fundable score (70 or higher) in the peer panel review will also be pre-
%uallfled for some of DCA’s Public Art opportunities. ] )
CA cannot fund organizations that propose remunerations for DCA full-time or part-time employees.
Please be certain the artists and other program participants you intend to pay are not employees of DCA.
= DCA does not accept slides, photographic prints or color photocopies as artistic documentation. Digital
files on DVD or CD-ROM are the only acceptable formats for visual images.




Program Categories and Submission Deadlines

DCA'’s Cultural Grants Program subsidizes artists, art teams, festival collaborations between social service organizations
and arts producers, non-profit art organization operations, and non-profit art organization projects that specifically support
arts management, dance, culture/history, literature, media, music, outdoor festivals/parades, theater, visual/design arts,
traditional/folk arts, or multi-disciplinary arts. All DCA grant-funded activities must support public-benefit activities.

Eligible art organizations may apply once for either operating or project support, may also be a festival/parade
applicant (;)r collaborator on one other proposal to DCA, and may apply for other special initiatives as they are
announced.

Small or mid-sized organizations headquartered in the City of Los Angeles may choose to apply for either
operating or project support. Non-profit arts/cultural organizations headquartered in Los Angeles County with a
history of working in the City of LA may apply for project support. All grant supported activities must take place
within the City ofg Los Angeles and support a quantifiable publ?c service.

Operating support may be requested for administrative salaries, strategic planning, lease-to-own equipment,
and/or development of earned income enterprises.

Project support may be requested to subsidize artists, project management, audience outreach, marketing,
documentation and/or program evaluation.

DCA grants for organizations are good for up to two years. Organizations should remember to apply during the
secon§ year of their work for the following 2-year cycle. Organization applications regarding dance, music,
outdoor festivals/parades, theater, and multidisciplinary arts are submitted in even numbered years (2008, 2010,
2012,...) while applications for arts management, culture/history, literature, media, visual/design, and
traditional/folk arts are submitted in odd numbered years (2009, 2011, 2013...).

Off-cycle organization proposals are accepted for one-year terms only, as groups are encouraged to apply and
remain on the same cycle as the other applicants in the same artistic discipline.

Artist applications and special initiative proposals are accepted annually for one-year terms.

Program Eligible Type of | Workshop Submission Notification | Contracting Grant Execution
Categories Applicants Assistance Deadlines* of Results Dates Dates
Large Budget Non-profit art June — Second Friday in May May-June July 1, — June 30 of
Organization organizations with July August the following year
Project Support | budgets greater than
800,000 per
annum
Small & Mid-Size Non-profit art June — Second Friday in May May-June July 1, — June 30 of
Organization organizations with July August the following year

Operating or budgets greater than
Project Support $10,000 per annum

Emerging Arts Non-profit art Monthly, | The first week of Within 6 Monthly No sooner than 1
Organization organizations with August each month, weeks of month and no longer
Operating or budgets less than through September deadline than 3 months after

Project Support $20,000 per annum March through March proposal

Special Initiatives | Visit culturela.org | Quarterly | The first Friday in | 4 weeks after | Quarterly July 1, — June 30 of
for details and June, Sept., Dec, due date(s) the same year
eligibility and March

* All submission deadlines are postmark deadlines

DCA Grant Category Descriptions:
Two-Year Cycles

0
0‘0

Large Budget Organization (LBO) Project Support - A non-profit arts organization with an operating budget

reater than $800,000 may request up to 10% of its most recently completed fiscal year budget to a maximum of
%150,000. Opportunities in this category are cycled by artistic disciplines, so new LBO applicants must contact
the Grant Director before applying.

Mid-Size Organization Operating or Project Support - A mid-size non-profit arts organization with an
operating budget greater than $75,000 in its most recently completed fiscal year may request up to 10% of its last
completed fiscal year budget to a maximum of $50,000.

Small Organization Operating or Project Support - A small non-profit arts organization with an operating
budget between $10,000 and $100,000 in its most recently completed fiscal year may request up to 20% of its last
completed fiscal year budget to a maximum of $10,000.

Outdoor Festival/Parades — This special category allows local non-art non-profits to apply for a grant and arts
non-profits to apply for a second grant. Any non-profit organization such as a chamber of commerce, social
service agency, or homeowners association may request support for community events that take place on one day
or over one weekend. Non-arts organizations may also collaborate with an arts/cultural organization, a
professional event producer, or tribal leader. The primary applicant must be a nonprofit organization and have a
minimum operating budget of $20,000 per year. Festival coﬁaborators should determine the primary applicant by
deciding which agency or producer is best qualified to apply for, contract with and fulﬁli) reportinggnvoicing
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requirements to DCA. The maximum request amount is 30% of the applicant’s expenses from its most recently
completed fiscal year, up to a maximum of $20,000.

Festival proposals are welcome in the Outdoor Festival/Parades category, the Traditional/Folk arts category, and
the Multidisciplinary category. Generally speaking, cultural/arts organizations that independently produce
festivals are encouraged to apply in DCA’s Small and Mid-size Arts Organization cate%ory within either Folk
Arts or Multidisciplinary Arts. Non-arts organizations (chambers of commerce or social service organizations)
that function as primary or partner event producers should apply in the Outdoor Festivals/Parades category.

One-Year Cycles
» Community Advancement
o0 Emerging (EMG) Arts Organization Operating or Project Support - EMG is specially designed for
newly formed or very small non-profit arts organizations with annual operating gudgets of less than
$20,000 per year. Eligible applicants must attend an instructional workshop and may receive grants
ranging from $500 to $3000 each fiscal year. EMG is not open to organizations that have applied
unsuccessfully in other categories.
0 Scholarships & Mentorships — This is intended to provide stabilization assistance to organizations
experiencing administrative or development challenges.
0 Conferences & Association Meetings — Planning and/or production assistance is offered to organizations
who are invited to apply.
0 Special Initiatives are coming soon. Check the website or call for updated information. Eligible for-profit
businesses, non-profit organizations, producers, curators, arts managers, artists, and art teams are
welcome to apply.

Matching Requirement

Organization grantees must show a 1:1 match for the grant requested. The match can be all cash or a combination of cash
an§ in-kind donations. If a combination of cash and in-kind is used,, no more than 50% of the match can be in-kind
(donated space, supplies, volunteer services).

If your organization is considering a change in discipline (such as from multi-disciplinary to media), please contact the
Grants staff at 213.202.5566 prior to applying.

If you missed the deadline, please email the explanation of why you missed it to dca.grants@lacity.org.
If possible, DCA will respond with advice or technical assistance.

About Two-Year Grant Scores and Renewal Options

Cultural Affairs seeks applicants for 2009-10 grants in the disciplines of Dance, Multi-disciplinary, Music, Outdoor
Festivals/Parades and Theatre (even-year cycle). Successful proposals in these disciplines will hold their scores for the
following year. These grantees will not submit a FY 2010-2011 application. Each even-year cycle grantee will be offered
a second year contract appointment for the production of similar services, contingent upon the City’s next budget, the
organization’s performance and fulfillment of its contractual obligations, and the Department’s evaluation of the proposed
project and results.

Applicants in Arts Management, Culture/History (formerly known as “Historic Preservation’), Media, Literature,
Traditional/Folk and Visual/Design Arts that received fundable scores (70 or higher) during the previous application cycle
(proposals submitted August 2007) are held over for 2009-2010, but will apply again in August 2009. If your arts
organization specializes in Arts Management, Culture/History, Media, Literature, Traditional/Folk or Visual/Design Arts
and you seek a one year grant, please call the Grants staff at 213.202.5566. Y our proposal will be accepted in a one-year
mixed category and reviewed by a mixed-discipline panel.

D-U-N-S Number Requirement
Dun & Bradstreet is a company that provides business information for credit, marketing, and purchasing decisions. Its
“data universal numbering system,” known as D-U-N-S, consists of unique 9-digit numbers that are used by businesses
and the federal government to keep track of more than 100 million organizations world-wide. D&B numbers are the basis
by which Americans for the Arts tracks nonprofits and for-profits for its research reports. The federal government (which
includes the National Endowment for the Arts) has adopted a new policy that requires organizations to provide a D-U-N-S
number as part of their grant applications.
= Register by logging on to https://eupdate.dnb.com/requestOptions.html and click on “D-U-N-S Number Only.”
After submitting the information requested, your organization will be furnished with a number. Allow 6 weeks for
processing.
» [fyou are unsure whether your organization has obtained a D-U-N-S number, log onto
http://www.dnb.com/duns_update/index.html and enter the name of your organization, city, and state.

If the D-U-N-S number is not on an organization’s application, Cultural Affairs will still accept it. However, if the
organization is subsequently awarded a grant, the D-U-N-S number must be received prior to contracting.



General Eligibility Requirements
All applicants:
=  must be a nonprofit 501(c)3 arts organization, or a charitable organization [such as a 501(c)6] headquartered in
Los Angeles County
* must have a minimum of one year of prior arts programming
= must fulfill the additional qualifications for the category in which it applies
= are apprised that nonprofit 501(c)3 arts organizations may submit one traditional grant application, one
festival/parade application, and other special initiatives as they are announced

The Department of Cultural Affairs funds:

* public benefit operations and projects in dance, design, literature, media, music, theatre, visual arts, traditional
and folk art, or mter/multi-discipfinary projects that take place within the City of Los Angeles. Within the context
of project support, Cultural Affairs also supports administrative and marketing support for project coordination,
audience development, and community outreach

* proposals that can demonstrate a required 1:1 match for the grant requested

= projects that take place in schools, as long as the proposed activities are not part of any school or institution’s
regular/closed curriculum and do not duplicate or replace current staff.

The primary applicant listed on a DCA grant proposal should not be:
* non-arts organizations with little history presenting arts/culture programs.
= agencies or units of government including Neighborhood Councils, cities, counties, states, libraries, recreation
departments, schools or universities
*  Friends groups that provide programmatic management of DCA facilities

An applicant’s proposal should provide services that include one or more of the following:

consideration of the community environment or focus on relevant community issues.

provide communities with active art experiences.

development of new audiences including those in geographically diverse areas or culturally diverse populations
programs presented in appropriate host venues, non-commerciafror non-traditional public spaces.
Advancement of an artistic discipline with great creativity or innovation

Distribution of documentary materials that elaborate on tﬁe concept of the project.

The Department of Cultural Affairs does not fund:
= private events or fundraising events
deficit or debt-reduction efforts
mortgage payments, building construction or renovation
student-run projects
special permits or insurance
proposals that are primarily religious in nature or intent, unless a special case is made that the proposed artistic
services as multi-denominational in nature or intent
hospitality (travel, accommodations or food costs)
cash reserves or endowments
purchase of depreciable assets
projects that remunerate full-time or part-time employees of the City of Los Angeles DCA

Peer Review Process

DCA wuses peer panels to review, compare, score, rank and recommend grant applications for funding. peer panels of
artists, arts administrators, educators, art enthusiasts and other experts are selected from a pool of submitte

questionnaires and resumes. Consideration is given to creating teams with demographics appropriate for each category
and reflective of the City including artistic expertise, gender, geographic knowledge and cultural understanding. Peer
panels are charged with reviewing all eligible proposals, discussing project worthiness, making comments and assigning
numerical scores. Individually, each panelist considers the applications in relation to Cultural Affairs’ goals and criteria
and in comparison to other applications. Panelists use DCA’s score-sheets for consistency and score each application up
to 100 points. After individuaFreview and consideration, the panelists gather for collegial discussion at one or more group
meetings, wherein average scores are computed and final ranlgings determined.

One-Year Mixed Panel

There will be one mixed panel to review, compare, score, rank and recommend new grant applicants applying in an off-
cycle discipline. The appﬁcants that receive fundable scores (70 or higher) are eligible for one year of funding. These
grantees will be asked to submit an application for the next fiscal year, so that they may be eligible for 2 Year Grant
Renewal on the appropriate cycle.

Role of DCA Grant Program Staff & Approval of Panel Recommendations

The staff conducts informational workshops, audits incoming applications, coordinates and facilitates panel meetings, and
evaluates the grant process, panelists and results each year. DCA staff carries all panel recommendations forward for
approval by DCA’s Executive Director. The Executive Director reviews all grant policies, procedures and results with the
Cultural Affairs Commission, City Council and the Mayor. Awards are contingent upon the City’s adopted budget and are
not official until a contract between the applicant and the City of Los Angeles is fully executed.



Detailed Aﬁplication Instructions

In order to help Los Angeles County non-profit organizations save time when applying to multiple regional grant
programs, a partnership of the Arts Council for Long Beach, City of Los Angeles Department of Cultural Afgfairs, City of
West Hollywood, Culver City Cultural Affairs Division, Los Angeles County Arts Commission, Pasadena Cultural
Affairs, and Santa Monica Cultural Affairs Division has developed common application questions. Within DCA’s
application, common questions are indicated with the 3¢ symboIl).

1) Narrative Information Instructions
Part I: Organizational Background
Please address Question 1, Part I in no more than 3 single-sided 85 x 11" pages with 1" margins. Number each page
and indicate the Applicant's name in the upper right corner of each page. Answers must be typewritten, single-spaced
in font 11 point or larger. Use the following headings and letters to organize your response:

Lt A. Mission/Purpose of Applicant Organization: Provide the full mission statement of the
applicant organization. If applicable, summarize any additional characteristics, bylaws, governing statements or
u1din§|pr1nciples that define the organization.
%1 B. History/Programming: Concisely timeline the history of the organization and outline all of its
ongoing core programs and services. In total or per Erogram, list significant administrative, board governance or
artistic changes, accomplishments or initiatives that have taken place during the past two years.
¥ C. Planning & Leadership: Describe the organization’s administrative, artistic and financial
vision and list short-term goals for the next two years. Describe how the board and staff
shape overall planning. As examples, list any specific steps already taken to reach current short-term goals.
D. Community/Core Audience: Profile the applicant's community/core audience in terms of
geography, age, cultural and economic characteristics, as applicable. Describe how the applicant identifies
c}cl)mmuni(tly/ core audience needs (including any advisory councils) and how the applicant develops programs to meet
these needs.
1t E. Artistic Policy: Briefly describe the process for making artistic decisions. Delineate the
applicant's practice of payment to artists.

Part I1: Proposal Narrative

Please address Question 1, Part II in no more than 2 single-sided 8'2 x 11" pages with 1" margins.
F. With DCA’s missions and grant objectives in mind, describe the operational or artistic project you believe will
best advance your organization’s goals or success (detail what, where, when, how and why).
G. How do you intend to measure achievement?

1¥ 2) Staff & Artists Instructions

Provide short biographies of key staff and/or artists for the applicant. Begin with the applicant’s leaders (e.g. Artistic
Director, Executive Director, Managing Director). For key project staff and/or artists, emphasize their experience in areas
of direct relevance to the proposal. All volunteer organizations should provide the biographies of volunteers who are
accomplishing the day-to-day work of the organization and/or proposed project. If necessary, attach additional sheets of
the original form to accommodate more staff%artists.

1x 3) Board of Directors List Instructions

Complete the fields, beginning with the President, Vice-President, Secretary, and Treasurer. Include first and last names
of applicant’s board members, professional affiliations/job titles, city/community in which they reside, and their total
yearsbof service on the board. If necessary, attach additional sheets of the original form to accommodate more board
members.

1X 4) Proposal Expenses Instructions
List expected expenses for the proposed project. Describe how grant funds will be used in the corresponding column to
the right. Unexplained use of grant funds may result in poor reviews or scores. Please note that these line items
corresgond to the line items in the California Cultural Data Project.
1-5 Salaries: List the total expense for salaried and hourly employees by category. Please note that if a position
includes tasks in more than one of the areas listed in the column headings, the salary for that position should be
allocated over the applicable columns based percentages of time spent on each area. In general, this allocation should
be the same or similar from year-to-year as long as the position description remains constant.
Subtotal: Add together all expenses listed in Proposal Expenses, Section A.
6 Advertising anc% Marketing: How much will the applicant spend on advertising and marketing including ad
};Iace_ment fees, professional consulting services, printing, etc.?
Artist Commission Fees: How much will the applicant spend on hiring individual artists to create original works of
art, musical pieces, theatrical pieces, or other works for use or exhibition by applicant?
8 Artists & Performers — Non-Salaried: How much will the applicant spend on consultants, such as: artists,
performers, designers, directors, etc.? These are people specifically hired to work on a temporary basis to participate
1n an exhibition or presentation of the applicant.
9 Catering & Hospitality: How much will the applicant spend on providing hospitality to visitors or guests including
meals, food for meetings, gifts, etc.?
10 Conferences & Meetings: How much will the applicant spend on entrance fees to conferences and/or meetings
attended by applicant’s personnel? Include expenses which will be incurred for meetings and/or conferences which
will be held or sponsored by the applicant.




11 Cost of Sales: How much will the applicant spend on inventory or merchandise intended for resale in a gift shop?
If the applicant has its own food or catering services, include the cost of food and other related expenses in this line
item.

12 Equipment Rental: How much will the applicant spend on the rental of office or other equipment such as
computer hardware, copiers, etc.?

13 Facilities — Other: This item should include projected expenses associated with the applicant's physical plant,
whether rented or owned, and not listed in the Building and Grounds Maintenance, Rent, or Utilities lines.

14 Fundraising Expenses — Other: How much will the applicant spend on fundraising activities such as special
events, telethons, etc.?

15 Fundraising Professionals: How much will the applicant spend to hire consultants to design and perform
fundraising activities?

16 Honoraria: During the fiscal year, how much will the applicant pay to guest speakers or lecturers?

17 In-Kind Contributions: What will the monetary value be of any contributions given to the applicant in the form of
%oods or services?

8 Insurance: How much will the applicant spend on insurance premiums for insurance, including general liability,
directors and officers insurance? Do not include health or worker's compensation included in Fringe Benefits Line 5.
19 Internet & Website: How much will the applicant spend on Website development, including design, maintenance,
Internet access, Website hosting or email services?

20 Lodging & Meals: How much will the applicant spend on hotel or other fees associated with overnight stays,
including meals, while any personnel are on business travel?

21 Office Expense —Other: Please list any other office expenses which will be incurred by the applicant and not
covered in the Equipment Rental & Maintenance, Postage and Shipping, Supplies, or Telephone lines.

22 Other**: Please list any other expenses which will be incurredp lI))y the applicant and not specifically asked for in a
line item on this form. If greater than 10% of total expenses, attach a separate schedule.

23 Postage & Shipping: How much will the applicant spend on postage and shipping, including overnight, messenger
services and bulk mail fees?

24 Printing: How much will the applicant spend to print materials? Do not include printing for the express purpose
of marketing included in Advertising and Marketing above, or printing costs included in any other line item in this
section.

25 Production & Exhibition Costs: How much will the applicant spend to create and produce any presentations or
exhibitions, including supplies, materials and other related expenses? Do not include personnel costs.

26 Programs —Other: How much will the applicant spend to create and produce any other programs not included in
Line 25 above including supplies, materials and other related expenses? This might include education programs, etc.
Do not include personnel costs or items included on other lines in this section.

27 ProfessionaFDeveIopment: How much will the applicant spend on staff training, workshops, or any other
grofessiona}l development activities?

8 Professional Fees: Are there other professional fees which will be incurred by the applicant for services that
are not included in Accounting, Advertising and Marketing, Artists and Performers - Non-Salaried, Audit,
Fundraising Professionals, Internet and Website, or Legal Fees, or any other lines in this section?

29 Public Relations: How much will the applicant spend on public relations, including professional consulting fees,
gublic appearance fees, 1press placement fees, etc.?

0 Rent: How much will the applicant spend to lease an office, performance, exhibition, storage or any other space?
31 Supplies: How much will the applicant spend on supplies including office suﬁplies, computer supplies or
duplication services? Do not inclucﬂ: supply expenses included on other lines in this section.

32 Telephone: How much will the appﬁ)lcant spend on telephone and/or data lines including mobile phone fees, 800
numbers, dedicated internet access phone lines, T-1 lines, or cable modem lines?

33 Touring: How much will the applicant spend to bring touring dprograms to its location or to take an exhibition or
groduction on tour? Do not include travel or lodging fees included in other expense line items.

4 Travel: How much will the applicant spend on travel, including business travel and transportation such as airfare,
parking, and commuting fees? Do not include expenses associated with tours included in Line 33, or any expense
items included in Line 20 - Lodging and Meals.

35 Utilities: How much will the applicant spend for utilities, including gas, electric, heating, cooling, water, and
sewer services?

Subtotal: Add together all expenses listed in Proposal Expenses, Section B.
Grant Total Expenses: Add together the Proposal Expenses, Subtotal Salaries & Fringe, Section A to the Subtotal
Expenses for Section, B for the Grand Total Expenses (A+B).

¥¥ 5) Proposal Support Instructions

List support for the proposed project. Detail in-kind support and source(s) of 1:1 cash match in the column to the right of

the doﬁ)ar amount. Please note that these line items correspond to the line items in the California Cultural Data Project.
1 Admissions: How much revenue will the applicant earn as a result of visitation? This refers specifically to
museums, galleries, historical societies or any organization charging an entrance fee. If the applicant charges an
admission fee for visiting artists or show or competition entries, do not include that amount here, but on Line 18,
Other Earned Revenue.
2 Ticket Sales: How much revenue will the applicant earn as a result of all ticket sales for performances,
presentations, or special exhibitions, etc.? Do not include workshops or lectures. Subscription revenue should not be
entered here, but on Line 12 of thi